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INTRODUCTION : The aim and the scope of the summer practice should be presented and briefly summarized what were done during the summer practice.
The report should 

1. comply with the summer practice program principles.

2. be in English and written with computer.

3. Main headings are centered and written in capital boldface. Sub-titles should be written in small letters and boldface. All report should be written with Times New Roman and 12 font, with 1.5 space. Drawing should conform to acceptable engineering standarts. 
DESCRIPTION OF THE COMPANY : Should include the following information.

· Company Name

· Company Location

· Organizational Structure of the Company

· Number and duties of engineers employed

· Main area of business

· A brief history of the company       

MAIN SECTION : A detailed desciption of the process was given with its drawings. All the input and output streams were defined. The temperature, pressure, and other physical and chemical data on the streams and for the reactions were summarized. The processes were defined and all your observations were reported. The necessary data, tables and diagrams should be given in the report, and captions were assigned for each and cited in the text by cross-captioning. Each section in the plant layout must be analyzed with their materials and energy balances. Especially, any losses in materials and energy must be evaluated, analyzed and reached a decision whether these waste streams need to be recovered or discharged for economic and environmental reasons. (You can also discuss your engineering findings with the company’s stuff to get backups or colloborate with them to take necessary actions.) Conclude your each discussion.
CONCLUSION : Conclude with your summer practice, things you acheived, things you liked or disliked, the results obtained and the experience gained during the summer practice. Finally, recommend why the company, product, process etc is important and lessons learnt, and any future expectations.
APPENDIX : When needed, related data, tables and drawings could be given in this section.

